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                                                                                ASSIGNMENT LOG
It is not compulsory to use this assignment log, but you may find it helps with prioritising your work load and remembering what needs to be done and what source materials are available.  On the priority front tasks can be ranked as either  HP, MP or LP (for high, medium or low priority).  Priority reflects how important a task is to CINI UK achieving its strategic goals, you may want to ask the Director about the priority of the tasks assigned.  For urgency again rank as either HU, MU or LU.
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	TASK AND RELEVANT SOURCE MATERIALS
	PROGRESS TO DATE
	PRIORITY / URGENCY 
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